
 

 

 

DETERMINED ADMISSION ARRANGEMENTS TO GATEWAY ACADEMY FOR 2017/18 

ENTRY 

FEBRUARY 4th 2016 

INTRODUCTION 

Gateway Academy is a community school. It is heavily oversubscribed and takes children 

mainly from the local estates in the Church Street Ward of Westminster. 

 
SECTION A - ADMISSIONS CRITERIA 
Applicants with a signed Statement of Special Educational Needs (SEN) or an Education, 
Health and Care plan which names a school will be admitted in accordance with Section 43 of 
the Children and Families Act 2014. 

 
If there are more applications to the school than there are places available, then places will be 
allocated in the following order of priority. 

 
1) Children in Public Care 2, also known as Looked After Children in care of the local authority 
and children who have been adopted or made subject to a child arrangement or special 
guardianship order immediately following having been looked after. The child’s social worker 
must submit a letter to WCC confirming the legal status of the child and the local authority to 
which the child is/was in care, and quoting the child's full name and current address. 

 

2) To brothers and sisters of children already on the roll of the school who will still be in the 
school at the time the applicant is admitted. This includes half brothers or half sisters, 
adopted brothers or sisters, stepbrothers or stepsisters or the children of the partner of the 
parent or carer provided that they live at the same address as the applicant. Please note 
sibling priority only applies to children with sibling(s) at the school in Years R-6 at the time of 
admission not nursery. 

 

If in any of the categories (1) or (2) there are more applicants than there are places available, 
priority will be given to applicants who live nearest the School on the basis described in (3). If 
applicants share the same address point (for example, those who live in the same block of 
flats or shared house) priority will be given to those who live closest to the ground floor and 
then by ascending flat number order. Routes will be measured to four decimal places (if 
necessary). If two or more applicants live at exactly the same distance from the School, the 
offer of a place will be decided by random allocation. 

 

3) Children living nearest to the School calculated as a straight line. 
 

In category (3) , nearness to the School will be calculated using a straight line (as the crow 
flies) measurement from the child’s home ‘address point’ determined by Ordnance Survey 
Data to the nearest entrance for pupils, as determined by WCC using its computerised 



measuring system. The child living closest to the school will receive the highest priority. 
Accessibility by car or public transport will be disregarded. 

 

If applicants share the same address point (for example, those who live in the same block of 
flats or shared house) priority will be given to those who live closest to the ground floor and 
then by ascending flat number order. Routes will be measured to four decimal places (if 
necessary). If two or more applicants live at exactly the same distance from the School, the 
offer of a place will be decided by random allocation. 

 
Twins, triplets and multiple births – twins, triplets and multiple birth children will be 
considered as individuals alongside all other applicants. Every effort will be made to 
accommodate twins or multiple birth children within the same school even if this means that 
the PAN will be exceeded. 

 

Children attending nursery class at a school - Parents of children attending the nursery class 
at a school must reapply for a reception class place. There is no automatic transfer from the 
nursery class to the reception class at a school. The infant or primary school where a child 
attends a nursery class will not necessarily be able to offer a place in reception. 

 

Split residence - Where a child lives with parents with shared responsibility, the address 
where the child spends the majority of the school week should be used for the school 
application. If there is a genuine 50/50 shared arrangement in place, the address where the 
child lives is determined using a joint declaration from the parents stating the pattern of 
residence. In cases where an agreement cannot be agreed and Child Benefit is claimed, the 
address that is registered for this claim will be used. 

 
Date of admission/deferred entry - Children will normally be admitted to the reception year 
for community primary schools in the September following their fourth birthday. 

 

In line with the Admissions Code, parents can defer their child’s entry to the reception year 
until later in the school year, where they have been offered a place at a school to start before 
they are of compulsory school age. Where entry is deferred, the school will hold the place for 
that child and not offer it to another child. However, entry cannot be deferred beyond the 
beginning of the term after the child’s fifth birthday, nor beyond the end of the Reception 
Year. In practice this means that parents could defer entry until January for children born 
between 1st September and 31st December, or until April for children born between 1st 
January and 31st August. Parents can also request that their child attends part-time until 
he/she reaches compulsory school age. 

 
Requests to apply for Reception in the following year - Requests for admission outside of the 
child’s chronological year of entry will be considered in accordance with para. 2,17 
(Admissions Code). Such requests would normally apply to children that are Summer born 
(between April and August) and there are significant reasons that would benefit the child’s 
academic, social and emotional development by starting reception in the following year as 
opposed to Year 1. The Council, as the admission authority for community schools (or the 
governing body for the academies), must make decisions on the basis of the circumstances of 
each case, informing parents of their statutory right to appeal. The headteacher of each of the 
school(s) applied for will be informed of the request and their views taken into account. This 
right to request a later admissions, does not apply if the child is offered a place in another year 
group at the school. Each case will need to be supported by a professional (e.g. GP, social 
worker) that provides the reason for admissions outside of the chronological year group. 



Method of Application - Parents/carers must apply on the Common Application Form of the 
local authority where they live. This can be completed online 
www.westminster.gov.uk/admissions or on a paper can be requested from the Home LA’s 
Admissions Team. 

 

Closing Date and Initial Notification Date - Under the WCC coordinated admission 
arrangements the closing date for reception class applications will be Sunday 15th January 
2017. Notification letters will be sent out on Monday 17th April 2017. 

 

Late applications - Applications received after the set closing date will be accepted but will 
not normally be considered for a place at the school until after the initial offer date. 

 
Waiting List - Unsuccessful applicants (including any applications received after the closing 
date) will be included on the school’s waiting list ranked in order of priority under the 
published oversubscription criteria, without regard to the date that the application was 
received. Please note a child’s position on the waiting list can go down as well as up. For 
example, if a new application is received or if a child on the list moves nearer to the school, 
the waiting list may need to be revised. The offer of a place does not depend on the length of 
time your child’s name has been on the waiting list and there can be no guarantee that a 
place will be offered. 

 

Appeals - Unsuccessful applicants have a right of appeal to an Independent Appeal Panel. 
Further details will be included in the notification letter. 

 
Casual/In Year Admissions - For in year admissions, parents/carers must apply to the School 
using the In Year Common Application Form. Applications will be considered in accordance with 
above oversubscription criteria. In the event that it is not possible to offer a place the waiting 
list and appeals procedures described above will apply. 

 
2 Children in Public care has the same meaning as in section 22 of the Children Act 1989, and means any child in the care of the 
local authority or provided with accommodation by them (e.g. children with foster carers). 

 
 
 

SECTION B - DATE OF ADMISSION/DEFERRED ENTRY 

Children will normally be admitted to the reception year community primary schools in the 

September following their fourth birthday. 

 
In line with the Admissions Code, parents can defer their child’s entry to the reception year 

until later in the school year, where they have been are offered a place at a school to start 

before they are of compulsory school age. Where entry is deferred, the school will hold the 

place for that child and not offer it to another child. However, entry cannot be deferred 

beyond the beginning of the term after the child’s fifth birthday, nor beyond end of the 

Reception Year. 

 
In practice this means that parents could defer entry until January for children born between 
1st September and 31st December, or until April for children born between 1st January and 
31st August. Parents can also request that their child attends part- time until he/she reaches 

http://www.westminster.gov.uk/admissions


compulsory school age. 
 
Admitting children outside their normal year group. 

Requests for admission outside of the child’s chronological year of entry will be considered in 

accordance with para. 2.17 (Admissions Code). The School, as the admission authority, will 

make a decision on the basis of the circumstances of each case, informing parents of their 

statutory right to appeal. This right does not apply if the child is offered a place in another 

year group at the school. Each case will be supported by a professional (e.g. GP, social worker) 

that will provide the reason for admissions outside of the chronological year group. 

 

 
SECTION C - NUMBER OF PLACES IN RECEPTION 

The admission numbers for Gateway Academy is 90. 
 
 

SECTION D - COORDINATED ADMISSION ARRANGEMENTS AND TIMETABLE FOR 

APPLICATIONS TO RECEPTION 

As required by law, Westminster LA will again be coordinating admissions for 2017/18 

entry. 

 
This document outlines the scheme which will run along similar lines to the arrangements to 

previous years. 

 
Details of the full scheme are available at www.westminster.gov.uk/admissions, or by 

contacting the Tri- Borough School Admissions Team based at Kensington Town Hall, tel 020 

7745 6433, email schooladmissions@westminster.gov.uk. 

 
Key Features of the scheme are as follows: 

 
 The main aims of coordinated admissions are to ensure that parents receive one, and no 

more than one, offer of a primary school place, and that this will be the parents’ highest 

preference possible. 

 
 Parents/carers must apply on the Common Application Form of the local authority where 

they live. 

 
 No child will be offered more than one primary school place on the initial offer day. The 

scheme will remove multiple offers amongst schools in London. This will reduce ‘drop- 

out’ as multiple offers would already have been removed, thus reducing work for schools 

and speeding up the process. 

 
 All maintained schools, free schools and academies nationally will have a common closing 

date of Sunday 15th January 2017 and an offer day of Monday 17th April 2017. 

 
 The Governing Body is the admission authority for Gateway Academy, and is required to 
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determine admission arrangements and make decisions using our published admission 

criteria as in previous years. 

 

 Waiting lists will also be reduced as those children will only be included on waiting lists for 

schools which have been named as a higher preference than the one offered. It is also 

recommended that all schools include unsuccessful applicants and late applicants together 

on a single waiting list for each school ranked in criteria order. 

 
SECTION E – NURSERY 
We have one point of entry into the Nursery every September. 

 

We only admit children into the Nursery who are 3 years old by the 31st August prior to the 

September start date. This means that all children will have their 4th birthday whilst in the 

Nursery between the 1st September and the 31st August. 

 

There may not be enough places in the Nursery to take all the children who would like to 

attend. Where there are more applications than places, the school will allocate places in the 

following order: 

 

1. Children in public care. 

2. Children with a brother or sister already attending the Nursery or the main school at the 

time of admission. 

3. Children who live nearest the school (distances are measured by a straight line from the 

address seed point of the child’s home address to the nearest school entrance for pupils – 

as measured by the Local Authorities computerised measuring system) 

 

You will be required to show proof of address (Council Tax/Child Tax Credit).  If you cannot do 

so, you will NOT be offered a place. 

 

Where it is necessary to differentiate between applicants living in flats using the same street 

entrance, priority will be given to the applicant(s) living closest to the ground floor and then by 

ascending flat number order. 

 

Full and Part-time Places - There are limited full-time places available so there is no guarantee 

that a child will receive a full-time place in the Nursery.  Where there are more requests for 

full-time places than we are able to offer, the school will allocate places in the following order 

(according to rules known as the oversubscription criteria): 

 

1. Children in public care. 

2. Children with a brother or sister already attending the Nursery or the main school at the 
time of admission. 

3. Children who live nearest the school (distances are measured by a straight line from the 

address seed point of the child’s home address to the nearest school entrance for pupils – 

as measured by the Local Authorities computerised measuring system) 



Where it is necessary to differentiate between applicants living in flats using the same street 

entrance, priority will be given to the applicant(s) living closest to the ground floor and then by 

ascending flat number order. 

 

To apply for a place in our Nursery class, an Application Form should be completed and sent to 

us before the closing date (see below).   Offers of both full and part-time places will be posted 

to parents. 

 

Note that there is no right to a full-time place and a parent cannot appeal against a decision 

to refuse a full-time place. 

 

Children of staff in the school - Priority is given to children of staff: 

 Where the member of staff has been employed for two or more years at the time the 

application for admission is made. 

 The member of staff is recruited to fill a vacant post for which there is a demonstrable skills 

shortage. 

 

Reserve Lists - Where more applications are received than there are places available, the 

oversubscription criteria will be applied which means that those children who have not been 

offered places will have their details added to a Reserve List. The details will remain on the List 

until such time as the child is expected to transfer to Reception. 

 

Children’s details are placed on the Reserve List strictly in accordance with the 

oversubscription criteria and NOT according to the date of application. If a place becomes 

available, the Nursery will contact the parents of the child whose name is first on the Reserve 

List.  

 

Reserve Lists are not waiting lists: a new request from another parent for a child’s name to be 

placed on a Reserve List can result in children whose details are already on the list, being 

moved further down the list, if the new request relates to a child who has a higher priority for a 

place according to the oversubscription criteria. 

 

Attendance & Loss of Nursery Place - If attendance and/or punctuality are poor or erratic the 

Nursery teacher will talk to parents and remind them that for the child to benefit fully from 

nursery education, attendance needs to be regular and punctual. Attendance which falls below 

90% is considered poor. The Nursery teacher will make a written record of the conversation 

which will be placed in the child’s folder. 

 

If, after a period of two weeks, attendance and punctuality remain poor, a letter will be sent to 

the parents inviting them to a meeting to discuss the issue with the Deputy Headteacher. 

 

If, following the meeting, there is no sustained improvement in attendance within an agreed 

period, then the child may lose their place. Parents will be notified of the loss of place in 

writing. 

 



If a child is absent for a period of three weeks without any contact from the child’s parents and 

the school has been unable to contact the child’s parents within this time, the child may lose 

his/her place which may then be offered to someone else. This will be decided by the 

Headteacher who will send a letter explaining the situation to the parents of the absent child. 

 

Unauthorised absence due to an extended family holiday in term time may also result in a child 

losing his/her place in the Nursery. 

 

Application Timetable - Parents may register their interest in a place at Gateway Nursery at 

any time, but must formally apply for a place, using the Nursery Admission Form, by Friday, 

31st March 2017. 

 

Information and application forms are available from Reception. 

 

Letters to families offering places for their children will be sent out during the week of Tuesday 

9th May 2017. 

 

Nursery Open Days - The Nursery class will hold a Parent and Child Welcome Play Session in 

June or July prior to children starting Nursery in September. 

 

Children admitted during the year will be invited to visit the nursery for a play session before 

they actually start. 

 

Parent Meetings - Parents will be invited to meet individually with Nursery staff in June or July 

before their child starts Nursery in September.  This will enable parents to share information 

about their children and their experiences and for the Nursery to plan for children to settle in 

smoothly. 

 

The Nursery will be closed to children during the days in which the staff are conducting these 

meetings. 

 

Nursery Children Transferring to Reception - Please note there is no automatic transfer from 

the Nursery class to the Reception class at Gateway Academy. Your child may not be offered a 

place in a Gateway Reception class. There is a separate application procedure for Reception 

class places at the school.  

 
 
FURTHER INFORMATION 

Further information is available at www.westminster.gov.uk/admissions, or by contacting the 

Tri-Borough School Admissions Team at Kensington Town Hall, Hornton Street, London, W8 

7NX, tel 0207 745 6433, email schooladmissions@westminster.gov.uk. 

 
Gateway Academy, Capland Street, NW8 8LN, www.gateway-academy.co.uk, email  

office@gateway-academy.co.uk 
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