
Burdett – Coutts and Townshend Foundation (VA) CE Primary School. 
Reception Class Admission arrangements 2016-17. 

Burdett-Coutts & Townshend Foundation (VA) Church of England Primary School is a 
school situated between Victoria and Parliament Square. The standard admission 
number each year is 54.  

Families are required to complete a Common Application Form for the Reception 

Class.  This form is available from your home Local Authority.  If you live in Westminster 

they are available from the City of Westminster council or the school.  Attendance at the 

nursery does not guarantee admission into Reception. 

Admissions Criteria  
Places are offered in the following order of priority (in all categories where over 
subscription occurs, distance from the school is the deciding factor ~ see Note 1) 
1. Children who are ‘looked after’ by a local authority, (as defined by Section 22 of the
Children Act 1989 (b) and previously looked after, but ceases to be so because they 
were adopted (or became subject to a residence order or special guardianship order). 

2. Children whose brother or sister is currently at the school and will still be a pupil when
the applicant joins (see Note 2). 

3. 50% of the remaining places are Foundation Places, available in the first instance
to: 
a) Children whose families worship regularly at St Stephen’s with St John, Westminster.
b) Children whose families worship regularly at other churches (see Note 3)

50% of remaining places are Open Places available on the basis of proximity of the 

child’s home to the school (see Note 4).  

 Any unsuccessful applications for Foundation Places will be automatically included 

among applications for Open Places. Any unfilled Foundation Places will be added to 

the Open Places available. 

 Tie Break  
Should a decision need to be made where more than one child lives the same distance 

from home to school the Governors’ Admissions Committee will make a random 

allocation. 

Note 1: Proximity to the school is measured from the child’s normal residential address, 
measured by a straight line from the child’s home address to the school’s main 
entrance, which is supported by data supplied by the City of Westminster.  



Note 2: The priority for siblings only applies where other siblings are normally resident 
at the same address, and includes step-brothers and step sisters.  
Note 3: ‘Regular worship’ is understood to mean at least twice a month for two years or 
more. A clergy reference will be required (see attached sheet). ‘Other churches’ need to 
be affiliated to ‘Churches Together in Britain and Ireland’ or to the Evangelical Alliance.  
Note 4: Where the order of priority is otherwise equal, preference will be given to a child 
who lives the shortest distance from the school. Home address is defined as the 
address at which the child resides for 50% or more of the school week. Distances are 
measured by a straight line from the address seed point (determined by Ordnance 
Survey data) of the child’s home address to the main school gate for pupils, as 
measured by the Local Authority’s computerised measuring system. Where it is 
necessary to differentiate between applicants living in flats using the same street 
entrance, priority will be given to the applicant(s) living closest to the ground floor and 
then by ascending flat number order. Where it is necessary to further differentiate 
between applicants living the same distance from the school, priority will be decided by 
random allocation.  

Please note that:  
‘The school is committed to taking its fair share of vulnerable children who are hard to 

place, in accordance with locally agreed protocols. Accordingly, outside the normal 

round of admissions, the governing body is empowered to give consideration to a child 

where admission is requested under any local protocol, which carries the agreement of 

both the governing body and the dioceses for the current admission year. The 

governing body has the power even when admitting such a child would exceed the 

normal admission number.’ 

Date of Admission/ Deferred Entry  
Children will normally be admitted to the reception year in the September following their 

fourth birthday. In line with the Admissions Code, parents can defer their child’s entry to 

the reception year until later in the school year, where they have been offered a place at 

a school to start before they are of compulsory school age. Where entry is deferred, the 

school will hold the place for that child and not offer it to another child. However, entry 

cannot be deferred beyond the beginning of the term after the child’s fifth birthday, nor 

beyond the end of the Reception year. In practice this means that parents could defer 

entry until January for children born between 1st September and 31 December, or until 

April for children born between 1 January and 31 August. Parents can also request that 

their child attends part-time until they reach compulsory school age. 


